SAN DIEGO REGIONAL WATER/WASTEWATER INTERNSHIP PROGRAM
2019-2020 HOST AGENCY AGREEMENT
	Host Agencies
	Host agencies are the regional water and wastewater agencies that accept interns for work during the 33-week term of the program, providing interns with diversified experience for each of the four eight-week career modules: System Operations, Water Treatment, Wastewater Treatment, and System Maintenance.


	Schedule
	The term of the internship begins with the first day of internship program orientation and ends after the fourth 8-week rotation.


	Roles &

Responsibilities


	Host agencies provide the internship opportunities and have the responsibilities outlined below and described in this agreement.

· Interview and select interns as members of the Intern Selection Committee.

· Provide qualified mentors over the eight-week period(s) for interns.

· Provide site-specific safety training and orientation.

· Provide training and experience in line with the Career Module Objectives.

· Pay student intern at the agreed upon rate.
· Provide feedback/concerns to Water Authority program administrator, as needed.


	Hourly Rate
	The host agency shall pay interns $13.00 an hour and provide work not to exceed 27 hours per week.


	Expenses
	In addition to hourly wages, the host agency is responsible for the following expenses related to the program:

· Workers’ Compensation Insurance (If using Volt to provide temporary staffing payroll services, workers’ compensation is included in their administrative fee).  
· Personal Protective Equipment, except safety work boots.
· Uniforms, if required.
· Training materials, if required.


	Hours of Work
	Hours of work may vary from one career module to the next; however, work hours typically range from 6:30 a.m. to 5:30 p.m. Interns may work a maximum of 27 hours a week and interns may work shift work hours, if mutually agreed to by host agency and intern.  When the host agency observes holidays, the hours may be made up by adjusting hours in the week before or after the holiday at the host agency’s discretion.



	Overtime
	Overtime is not anticipated or guaranteed, however overtime shall be paid at no less than one and one-half (1 ½) times the straight time hourly rate of pay. Overtime shall not interfere with nor impair the intern’s ability to attend community college courses.


	Mentors
	Interns work under the guidance and instruction of a qualified mentor, provided by the host agency, to achieve the career experience module objectives.


	Career Experience Module Rotations
	Interns will rotate through four different career experience modules consisting of System Operations, Water Treatment, Wastewater Treatment, and System Maintenance. The host agency agrees to host interns in one or more 8-week modules over 32-week period. The personalized internship schedule may vary due to career module availability and host agency needs. Rotation schedules will be developed with the host agency at the beginning of the program or as soon as is practical.


	Safety
	The host agency is responsible for intern safety in the workplace.  The Water Authority will provide basic safety training courses at orientation, and a list of completed trainings to the interns, so that member agencies will be aware of the training courses their interns have completed.  Site and task specific safety training and orientation is the responsibility of the host agency.  Safety violations shall be reported to the Internship Program Facilitator immediately, and may be grounds for the intern’s dismissal from the program. 


	Payroll Options
	Participating agencies will have the option to pay the intern directly as an employee at the agreed upon hourly rate or they may utilize the temporary staffing services of Volt.  The agreement with Volt and the Regional Internship Program provides a competitive burden rate that includes direct costs, including State and Federal taxes; Social Security and Medicare taxes under FICA, sick leave, and workers’ compensation insurance; as well as the indirect costs for payroll administration.  Volt provides all of these costs in their temporary staffing services at a rate of $16.56 an hour. 


	Other Terms
	The host agency will not be responsible for intern benefits or insurance, with the exception of sick leave for part time workers and Workers’ Compensation. (Please see the Expenses section above for more information on Workers’ Compensation)


________________________



 (Host agency) agrees to participate the in Regional Water/Wastewater Program and fully undertake the roles and responsibilities described in this agreement.

HOST AGENCY SIGNATURE & TITLE





DATE

	
	
	


CAREER EXPERIENCE MODULE SCHEDULE 

2019 – 2020

NAME OF HOST AGENCY:  

AGENCY POINT(S) OF CONTACT

Agency Point of Contact is who the Water Authority will contact about mentors, intern assignments and schedules.
Host Agency Point of Contact:

Phone: 


Email Address:  

If additional:
Additional Host Agency Point of Contact:

Phone: 


Email Address:  

 FORMCHECKBOX 
    Please include the assigned mentors on any communication emails regarding intern assignments, schedules, etc. If this box is not checked, only the agency point(s) of contact will receive updates from the Water Authority.               

PLEASE INDICATE WHICH PAYROLL METHOD YOU WILL BE USING FOR YOUR INTERNS:

 FORMCHECKBOX 
     Direct Pay through your agency                  

 FORMCHECKBOX 
      Volt to provide temporary staffing payroll services  

DOES YOUR AGENCY REQUIRE ADDITIONAL BACKGROUND/DRUG/PHYSICAL SCREENING BEYOND THE WATER AUTHORITY’S? (This will help us build in any additional time/resources when assigning interns.)
 FORMCHECKBOX 
     Yes                  

 FORMCHECKBOX 
      No

Please explain what additional processes the intern must undergo and an approximate amount of time required:

PLEASE ENTER THE NUMBER OF INTERNS YOUR AGENCY WILL HOST IN EACH 8-WEEK PERIOD.
	Career Experience Module
	8/19 – 10/11/19
	10/14 – 12/6/19
	1/27 – 3/23/19
	3/30 – 5/22/19

	System Operations
	
	
	
	

	Water Treatment
	
	
	
	

	Wastewater Treatment
	
	
	
	

	System Maintenance
	
	
	
	


LIST MENTORS AND INDICATE WHICH CAREER EXPERIENCE MODULE THE MENTOR WILL LEAD. THIS INFORMATION WILL BE PROVIDED TO THE INTERNS AT TIME OF ASSIGNMENT SO THEY CAN COORDINATE THEIR START DATE, REPORTING LOCATION, ETC.
	Mentor Name, Title, Email & Phone Number
	Career Module

	
	

	
	

	
	

	
	


Additional Comments: 

	


2019-20 Program Year

